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Kentucky Vendor Self Service

P d Reset
assword Resets (VSS)

Finance.CRCGroup@ky.gov Vendor Self Service

Once into eMARS successfully, do this below te do yourown password reset in the future.

‘Change Panveond
‘Change Fasyword Hini

Change Emad A

You must use the following criteria when changing your password:
#-16 characters [must contain letters, numbers and special character combination)
Must have at least one lower case and one upper case character

Must contain ane of the fallowing special characters: € 8 5% (period, at sign, pound sign, dollar Customer Resource Center
sign, percent sign, dash) Can't be similar 1o your previous 12 passwords,

Setup your password hintby clicking on Administration. This will allow you to reset P h . 502'564‘9641

yourown password nexttime. However after 3 bad login attempts your accountwill

be locked and must be unlocked/reset by us. TOI | free: 877'973'43 57
Keep in mind eMARS 3.10, eMARS 3.11, eMARS Reporting 3.10 & eMARS Reporting 3.11 all F| nance C RCG rou p @ ky gOV

have different logon credentials.


https://finance.ky.gov/office-of-the-controller/office-of-statewide-accounting-services/customer-resource-center/Pages/default.aspx
mailto:Finance.CRCGroup@ky.gov
https://emars311.ky.gov/
https://finance.ky.gov/office-of-the-controller/office-of-statewide-accounting-services/customer-resource-center/eMars/SAS-63.pdf
mailto:Finance.CRCGroup@ky.gov

Attention:

Property Officers and
Fixed Asset Personnel

The due date for the Annual Physical
Inventory of Fixed Assets is Wednesday,
May 31, 2023.

Only non-expendable personal property is
required to be inventoried for State Fiscal
Year 2023. You are still required to contact
the Auditor of Public Accounts (APA) with
your inventory schedule at least 10 days
before your inventory begins.

Fiscal Year 2023 Inventory Procedures and
Inventory Observation Log Sheet can be
found on the Office of the Controller website
or by clicking

Upon completion of the physical inventory,
the following documents are required to be
returned via e-mail to the Office of the
Controller:

o A Certification Letter signed by both the
fiscal officer and property officer of your
department. This is required even if your
agency does not have any fixed assets
$5,000 or greater.

e One of the following:

o A copy of the eMARS Report Fixed
Assets - Equipment (ACFR) to meet
minimum annual inventory
requirements, or

o Fixed Assets - Equipment $500 or
over report to inventory all items
$500 and above.

e The Inventory Observation Log Sheet
listing all documents that are processed
during the inventory period for non-
expendable personal property,

¢ Any continuation sheets containing items
located during the inventory which
exceed the cost thresholds but were not
reflected on the report.

You do not have to wait until May to
complete your fixed asset inventory. The
earlier you begin planning, the easier it will
be on all involved! It is highly suggested to
begin preparation and planning now and
provide procedures and guidance to all who
may be involved in the inventory process.

Please read through all instructions before
beginning your inventory. If you have
questions or need any assistance, please
don't hesitate to contact me via e-mail,
Microsoft Teams, or by phone. If you are not
the correct fixed asset contact for your
agency, please let me know as soon as
possible so | can send the procedures to the
correct person and update my contact listing.
I've tried to keep my list as up to date as
possible, but | know there are always
personnel changes happening.

If you have questions, please contact:
Jessica Pinkston

gle

If everyone is moving
forward together, then
success takes care of itself.

HEMNRY FORD
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mailto:jessica.pinkston@ky.gov
https://finance.ky.gov/office-of-the-controller/office-of-statewide-accounting-services/financial-reporting-branch/Pages/fixed-assets.aspx

QUERY FOLDER CLEANUP PURGE YOUR DATA

. re & Revenue ransactio X purge A
1] Tranzactions: Accounting Line focus
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HOW TO NOT BE IN THE NEWS
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DAILY NEWS
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FORUM & TEAMS REMINDER
EMARS REPORT DEVELOPER COMMUNITY

URPOSE Grow. Learn. Lead. Serve.

Profile Connect Learning Performance Open Opporiunities

Report Id: Information & Advice Commonwealth of Kentucky
Dept: All Departments Welcome eMARS Financial System
Cabinet:  All Cabinets Welcome eMARS Reporting Central

Help Code  Help Code Description 1D Name requesting help
Ask a reporting quesbon You
Troubleshooting advice You
Universe Modifications You
eMARS Upgrades You
Training Resources You

M}-’F' URPOSE eMARS Reporting Central

Dave.Sumner@ky.gov
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https://apps.personnel.ky.gov/SAPIDP/login.aspx?ReturnUrl=%2FSAPIdP%2FSAML%2FSSOService.aspx
https://apps.personnel.ky.gov/SAPIDP/login.aspx?ReturnUrl=%2FSAPIdP%2FSAML%2FSSOService.aspx
mailto:Dave.Sumner@ky.gov

HELPFUL HINTS FROM CRC

These can all be found on the Finance Cabinet
website, here.
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https://finance.ky.gov/Office-of-the-Controller/Office-of-Statewide-Accounting-Services/customer-resource-center/Documents/00_CRC%20Contact%20Table.pdf
https://finance.ky.gov/Office-of-the-Controller/Office-of-Statewide-Accounting-Services/customer-resource-center/Documents/00_CRC%20Contact%20Table.pdf

HELPFUL HINTS FROM CRC

Delegation and Contact Information
Marcia.Adams@ky.gov

WE NEED
YOUR HELP



https://finance.ky.gov/office-of-the-controller/office-of-statewide-accounting-services/customer-resource-center/Pages/agency-delegation-contacts-instructions-and-forms.aspx
https://finance.ky.gov/Office-of-the-Controller/Office-of-Statewide-Accounting-Services/customer-resource-center/Documents/2_CRC%20Form.pdf
mailto:marcia.adams@ky.gov
mailto:marcia.adams@ky.gov
mailto:shelby.luby@ky.gov

PLEASE READ:

Vendor Invoice Number: 69201617

32 characters

Check Description: Acct 5785987]

first 24
characters

Attention

Please Use Caution and do not
enter confidential information in
these fields such as Social
Security Numbers, Credit Card
Mumbers or Bank Account
Numbers, etc.

Check Description: Early Childhood Apprenticeship Program-
Mow'Dec 2022 Milestone Frogram Payment
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